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[bookmark: _GoBack]An encyclopedia is a reference book which contains information on all subject areas.
Two types of Encyclopedia 
General Encyclopedia: This covers a wide range of information about people, places, things and events. It is written for different users including children, students and professionals.

Specific Encyclopedia: this covers a particular subject and gives more detailed information. It is written with the need of practitioners, technician and some students. It is used for consultative and research purposes. 
The information in the encyclopedia is arranged alphabetically. The words at the top of the pages are called guide words. Guide words help you to find information in the encyclopedia easily and quickly. The guide words on the left of the page is the first entry word at the top left of the page. The guide words cream and crime are indicating that words that begin with the first three letters cre  and other words that begin with other letters that fall between cre and cri can be found on that page.

Cream					Crime
Creation 				Creative
Creator					Crib
Credit					Cricket

Characteristics of the encyclopedia 
· Main topics are broken down into sub-topics
· The main topics are printed in bold
· Each page has guide words
· Alphabetically arranged
· Carries an index
· Pages are divided into two or three columns.
